Manitowoc Public Library E-Reader 
Responsibility Agreement & Checklist

All patrons must agree to the following rules and regulations:

· This form must be signed and dated for each checkout; minors under the age of 13 must have a parent sign this form before checkout.
· A valid Library Card that is from a library within the Manitowoc-Calumet Library System and belonging to the patron checking the E-Reader out is required for checkout.

· Only one E-Reader may be checked out per patron. 
· Patrons must not have any outstanding library fines or fees.

· Patrons must not have overdue materials.
· Patrons are responsible for charging E-Readers for their own use.  This may take several hours.


· E-Readers must be returned to a library staff member at the Circulation Desk, not in drop box or at another library.
· E-Readers are checked out for 14 Days and must be inspected by library staff before being checked back in (allow a few minutes for inspection).

· E-Readers may not be renewed.

· Important:  Fines for overdue E-Readers apply to patrons at a rate of $5.00 per day.  

· Patrons will be held liable for any and all charges for repair or replacement for lost or damaged equipment while in their care. Per the MCLS Library Card Application agreement, parents or legal guardians are responsible for any and all materials checked out to their minor child or legal ward.
I understand and agree to abide by the E-Reader circulation policies listed above.

Print Name: _____________________________________________________________

Signature: ______________________________________________________________


Date: __________________

Staff Initials: ​​​​​​​​​​​​​​​​​​​​​​​__________________________

Over
Check-out / Check-in Checklist

E-Reader # (last 4 digits of barcode)_____________
	PATRON INITIAL 
indicates that equipment is present at checkout
	STANDARD EQUIPMENT
and cost of replacement
	STAFF INITIAL 
indicates that equipment is present at check in

	
	E-Reader (Powers Up) 
$150
	

	
	
Carrying Case & Quilted Pouch $30
	

	
	Power Adapter & Power Cord       $20 
	


