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To have the entire magazine record go away after purging items in DISCARD you need to have removed the serial control from the record first. If you do not remove the serial control, the record will remain in SD with at least one item set to DISCARD attached to it. 

Every year when you are setting the last item to DISCARD, follow these steps:

· Click on serial control

· Under common tasks click on remove control

· Type in name of magazine and year

· Index-either title or periodical title. Library-your library

· On the screen that comes up click on remove control

· Confirm delete-This control has issues.  Choose remove anyway

· Box comes up saying control removed.  Click OK.

After MCLS has purged the DISCARD items, you should also search every title one more time. It might still have issues attached because they are attached to a patron check out history. These need to be withdrawn individually by an employee. 
To do this you would:
· Click on Cataloging
· Click on title wizard
· Click on Delete title, call numbers
· Search to find the item (title) still in system
· Click on box to the left of the title line
· Click on delete
· System will tell you that it is attached to a patron history and ask if you want to delete it anyway. Say yes.















